NOTIFICATION OF DIRECT DEPOSIT

All employees are entitled to have their paycheck, or a portion of it, deposited directly into a personal checking and/or savings account. Funds can be split between a maximum of three accounts and/or banks. One full payroll cycle may be necessary for direct deposit to become effective. Any changes to Banks and/or account numbers may also require one full payroll cycle to take effect.  Changes to dollar amounts are effective immediately. 

 Please attach a voided check or a copy of  a check when you return this form.

EMPLOYEE INFORMATION:

Name: ________________________________________ Date: ______________________
Address: _________________________________________________________________

Employee Signature: ___________________________________________________

BANK INFORMATION:

Acct. No. 1  - Bank Name: __________________________________________________

Bank I.D. (ABA): _________________________________________________________

Account No.: _____________________________________________________________

Amount: __________________________ or Full Check: _________________________

Checking  __________________________Savings _______________________________

Acct. No. 2 – Bank Name: ___________________________________________________

Bank I.D. (ABA): __________________________________________________________

Account No.: _______________________________________________________________

Amount: ___________________________ or Full Balance: _________________________

Checking ___________________________ Savings ________________________________

Acct. No. 3 – Bank Name: _____________________________________________________

Bank I.D. (ABA): ____________________________________________________________

Account No.: ________________________________________________________________

Amount: ____________________________or Full Balance: __________________________

Checking ____________________________ Savings _________________________________

