Date:



February 17, 2012
Job Title:


Maintenance Manager 
Location:


Charlotte, NC (Uptown Area)
Hours:


Full-time 40 hours a week

Job Description: 
HallKeen Management has an opening for an experienced and motivated Maintenance Manager to oversee all maintenance responsibilities for a 190 unit mid-rise apartment community in the Uptown area of Charlotte, NC. 

This is a hands-on position that reports to the Community Manager.  The Maintenance Manager will handle all responsibilities associated with the maintenance of the property. Responsibilities are wide-ranging and quite diverse, and include but are not limited to the following:  Supervision of one staff member; direction and oversight of contracted cleaning crews; landscaping crews; and other contractors that may provide services on site from time to time.  Additional duties include handling daily service requests from residents and office staff; turning over apartments for occupancy; maintaining and/or replacing appliances and fixtures; working with contractors as necessary; providing preventative and corrective maintenance; inspecting apartments, buildings and/or grounds as necessary; replacing/maintaining smoke detectors, switches and outlets; providing touch-up paint; changing window screens and glass; providing cosmetic repairs within apartments and common areas; snow/ice removal; participating in rotation of On-call emergency after hours and weekends.  Candidate must be familiar with the use of property safety equipment and attire and be able to lift up to 100 pounds.
Candidate should have strong organizational skills with the ability to multi-task and will take ownership
of all maintenance responsibilities as they relate to this property.  Candidate must be CFC Certified Type 

II and have working knowledge of current safety practices and OSHA regulations and the proper use of 

safety equipment, grounds maintenance, plumbing, heating and electrical systems to handle service calls 
and maintain vendor relationships.  Ideal candidate will be results driven and possess the ability to work 
within a set budget. 

Additional experience/familiarity preferred:
TPO roofing membrane maintenance and repairs; Door King System access control/proximity card reader systems; overhead security gates; Fire Alarm Panel & Sprinkler System (monitoring & servicing coordination); DVR Video Recording Security Systems; and Hydraulic elevator servicing coordination.

If you are interested in applying or know someone to refer for the position please fax or e-mail resume to Kathleen Wilbur at 781-915-3115 or Kwilbur@hallkeen.com.

