


HALLKEEN MANAGEMENT




Internal Job Postings
Date:



January 19, 2012
Job Title:
Leasing Consultant-PT
Location:


Plymouth, MA
Hours:


Part-time-24 Hours Per Week
Description: 
HallKeen Management is seeking an articulate, energetic people-person to join their team.  As a Part-time Leasing Consultant, you assist with the leasing and marketing initiatives of Spring Hill Gardens, a beautiful apartment community in Plymouth, Massachusetts.

Some job responsibilities will include, but are not limited to; communicating with prospective renters over the phone and e-mail, conducting property tours, processing and managing rental applications, scheduling appointments, marketing and community outreach.

The ideal candidate should possess strong communication skills both verbal and written. Strong marketing skills and professional demeanor is a must at all times.  The ideal candidate should have a strong sales aptitude, positive attitude, computer proficiency, and be a team player. Previous experience in residential leasing and/or property management a plus. Minimum requirement of at least 1-2 years sales experience is required for this position.  Candidate must be willing to work a flexible schedule including weekends.  

Seeking a qualified Part-time Leasing Consultant/Administrative Assistant to join our team and assist in the 
If you are interested in applying or know someone to refer for the position please fax or e-mail resume to Kathleen Wilbur at 781-915-3115 or Kwilbur@hallkeen.com.

 

